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1.1. Heap u 3a7a4n TUCHUILTHHBI
Llenb y4eOHOW TUCIUIUIMHBI 3aKII0YaeTCs B (OPMHPOBAHWM Y CTYACHTOB TEOPETHYECKHUX
3HaHUH W TPAKTUYCCKHX HABBIKOB II0 TOATOTOBKE W OQOPMIICHUIO OpraHU3aluOHHO-
pacmopsINTEIBHBIX JOKYMEHTOB Kak 0a30BOTO Mpollecca B peaii3allii BCEX YMPABICHUCCKHUX
GyHKIIHA.
3ajaun yueOHON AMCIUILIMHBI:
B pesynbrare u3y4eHus: TUCIHUILTUHBI 00YYarOIIUIACS JOIDKEH:
- MOJIyYUTh CHCTEMHOE IMPEJCTABICHHE O MOATOTOBKE W O(OPMIICHUIO OPraHMU3alMOHHO-
pacropsAUTEIbHBIX JOKYMEHTOB;
- OBJIAJICTh METOJMKOM TOJTOTOBKH U O(POPMIICHUS OPTraHU3alMOHHO-PACIIOPSTUTEITBHBIX
JIOKYMCHTOB,
- MPUOOPECTH CIMOCOOHOCTH HAa TPAKTHKE OCYIICCTBISATH MPOIEAYPY IOATOTOBKH H
oopMIICHHS OpraHU3aIMOHHO-PACTIOPSAUTEIBHBIX JTOKYMEHTOB.
1.2. Mecmo yuebHOU OucyuniuHbl 6 CHMPYKmMype OCHOGHOU NpoOgheccuoHanbHol
00pazoeamenvHoOl NPOPAMMDL.

JlucumiuinHa SBJISICTCS 3JIEMEHTOM BapHAaTUBHON YacTH biioka 1 JHCHHUILINH 1O BBIOOPY
OIIOIL
1.3. ITnanupyemvie pe3yiomampl 00y4eHUs nO yueOHOU OUCUUNTIUHE 8 PAMKAX NIIAHUPYEMBIX
Pe3yIbmamoe 0ce0eHUus 0CHOBHOU RPOPeCcCUOHANbHOU 00PA306AMENbHOU RPOZPAMMOBL.
[Tpouecc ocBoeHMs Y4eOHOM IUCHUIUIMHBI HampaBiieH Ha (OPMUPOBAHHE Yy OOyYaromuxcs
cnenyromiei kommnereHuu: [1K-2.
B pe3ynprate oCBOSHHS TUCIUTUIMHBI CTYACHT JIOJKEH JEMOHCTPUPOBATE CICAYIONIAE PE3YIbTAThI

00pa3zoBaHus:
Kon Copnepxanue WNuaukaTopsl JOCTUXEHHS TPOPECCHOHAIBHBIX
KOMTICTCHITHH KOMIIETEHIINH KOMIIETEHIINN
IK-2. CriocobeH ornepaTuBHO IIK-2.1. Ucnionb3yeT cOBpeMEHHbIE

pa3pabartbIBaTh U MH(}OPMALIMOHHBIE TEXHOJIOTUU B IIPEIOCTABICHUN
IIPUHUMATH ONTUMAJIbHBIE | TOCYJAapPCTBEHHBIX U MYHULIUIIAIBbHBIX YCIIYT
YIIPaBJICHYECKUE [1K-2.2. Bnaneer HaBbIKaMH pa3pabOTKU U
pEILEHNs], YUUTBIBAS MPUHATHS ONTUMAJIBHBIX YIIPaBICHUECKUX
IIOCJIEACTBUS UX penieHui
peanuzanuu, coOroaast ITK-2.3. Crioco6eH OeHUTh MOCIEICTBUS
YCTaHOBJICHHbIE pean3ainuu, TPUHATHIX YIIPaBIeHUYECKHE PeIlIeHU
IPOLEAYPBI U UCTIOIB3YS
COBpPEMEHHbBIE
UH(POPMAaILIMOHHbIE
TEXHOJIOTHH B
IIPEIOCTABIEHUN
rOCy/apCTBEHHBIX U
MYHHUIMINAIBHBIX YCIYT




1.4. O0bem yueOHOH JUCHUIIMHBI, BKIKYasA KOHTAKTHYI0 padoThl 00y4yalounierocs ¢
npenojaBaTesieM U CAMOCTOSITEIbLHYI0 padoTy 00y4aromerocst

OO0mmas TpyA0eMKOCTh YU4€OHOM TUCIUILIMHBI COCTaBIISACT 4 3a4ETHBIX €AUHUIL.

QOunas popma 0dyuenusn

Bun yuebHoli paboThl Bcero gacos CeMg “Ip
AyauTOopHBIE y4eOHbIe 3aHATHSI, BCEro 44 44
B ToMm uncie:
Y4eOHbIe 3aHATHS JIEKIIMOHHOTO TUTIA 22 22
ITpakTrueckue 3aHATHS 22 22
CamocTosiTeJibHasi pa6oTa 00y4arIuXcsi, BCEro 91 91
B ToM uucne:
CaMOonoaroTroBka 59 59
Joxnaasl/pedepatbl 16 16
TecTtupoBanue 16 16
KoHTpo/1b: BI/I POMEKYTOUYHOM aTTeCTALUH 9 JK3aMeH
(3auer, 3K3aMeH)
OO0masi Tpy10eMKOCTh Y4€eOHOM 11 CIUIITHHbI 144
Ouno-3aounan popma odyuenus

Bun yuebHoit paboThl Bcero gacos CeMg “ip
AyIuTOpPHBIE Y4eOHBbIE 3aHATHSI, BCET0 34 34
B Tom umncne:
Y4eOHbIe 3aHATHS JICKIIMOHHOTO TUTIA 16 16
[TpakTHueckue 3aHsITHs 18 18
CamocrosiTesibHasi padoTa 00y4alOUINXCH, BCEro 101 101
B ToM uucne:
CamonoaroroBka 69 69
Joxnaasl/pedepaTsl 16 16
TectupoBanue 16 16
KoHTpoJib: BHJ NPOMEKYTOYHOM aTTeCTAllNH 9 IK3aMeH
(3a4eT, IK3aMeH)
OO0masi Tpy10eMKOCTh Y4eOHOM 1M CHUILITHHbBI 144
3aounan popma odyuenusn

Bun yuebnoii paboThl Bcero vacos CeMg “p
AyauTopHbIe YueOHbIe 3aHATHS, BCEro 16 16
B ToM uucae:
Y4eOHble 3aHATH JIEKIMOHHOTO TUTIA 6 6
[TpakTHueckue 3aHsTHs 10 10
CamocrtosiTeibHasA padoTa 00y4alOIMXCsl, BCEro 119 119
B ToMm gncie:
CamonoaroroBka 87 87
Joxnaapl/pedepaTs 16 16
TectupoBanue 16 16
KoHTpoJib: BUJ NPOMEKYTOYHOM aTTeCTalluH 9 IK3aMeH
(3auet, IK3aMeH)
OO0masi Tpy10eMKOCTh Y4eOHOM 11 CHUIITHHbBI 144




1.5 Conep:kanue TUCHHUILUIHHBI (MOTYJIA)

Ne

1/ Mopyns, pa3aen (Tema)

i

1 | Tema 1. JIokyMeHTOOOOPOT M (POPMBI €TI0 OPTaHU3AINH

2 | Tema 2. Opranu3aliOHHO-pacopsAUTeIbHAs JOKYMEHTALUS
3 | Tema 3. IIpon3BOICTBEHHO-X035HCTBEHHAS IOKYMEHTALIUS




