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1. O01mme MoJI0KeHUA

1.1. Ilenw u 3a0auu oucuuniumol

Henp y4yeOHOM JUCHMIUIMHBI 3aKiio4yaeTcss B (OPMHPOBAHUU Y  CTYACHTOB

TEOPETUYECKNX 3HAHMA W TMPAKTUYECKHX HABBIKOB IO TOATOTOBKE M  O(OpPMIICHUIO
OpraHU3aIMOHHO-PACTIOPSAAUTENHBIX JOKYMEHTOB Kak 0a30BOro Ipolecca B pealn3alii BCex
yIpaBieHYeCKUX (QyHKIUH.

3anauu yueOHOM TUCHUILINHBIL:

B pesynbrare n3ydeHus AUCHUILTAHBI 00yJatOIIUHCS JTOTKEH:
— TMOJIyYUTh CHUCTEMHOE IMPEJICTaBICHHE O MOJIrOTOBKE M O(POPMIICHHIO OPraHU3aIMOHHO-
PacCIOpsAAUTENIBHBIX JOKYMEHTOB;
— OBJIQJIETh METOAMKOMN MOATOTOBKH M O(POPMIICHUSI OpPraHU3alMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB;
— MpUOOpECTH CIMOCOOHOCTM HA MPAKTHKE OCYIIECTBIATH MPOLEAYPY IOATOTOBKH H

O(i)OpMJ'IeHI/IH OpraHnu3alluOHHO-PACTIOPAAUTCIIBHBIX JOKYMCHTOB.

1.2. Mecmo yuebHOU OucyuniuHol 6 CHMPYKmMYype OCHOBHOU

npogheccuonanvroil 00pazoeamenbHoOU NPOSPAMMDL.
JlucuumnnuHa sBisieTcs 00s13aTeNbHBIM 3JIEMEHTOM BapuaTtuBHOM dyactu bioka 1 OITOIL.

1.3. Ilnanupyemvie pe3ynromamuvl 00y4eHUA RO YUEOHOU OUCUUNTUHE 6
PAMKAX RIAHUPYEMBIX Pe3)IbMANO08 0C60CHUA OCHOBHOU NpPoheccuoHaIbHOU
o00pazosamenvHOll NPOZPAMMDL.

IIporiecc ocBoeHMs yueOHOM JTUCHMIUIMHBI HampaBieH Ha (QOpPMHpPOBAaHUE Y

oOydaromuxcs cneayonux komnereniun: Y K-4; I[IK-7

B pesymbrate OCBOEHHSI AMCIMIUIMHBI CTYACHT JO/DKEH JIEMOHCTPUPOBATH CIETYIOIINE
€3yJIbTaThl 00pa30BaHMSL:

Kon

KOMIIETEHIIUH CopnepxaHye KOMIIETEHIIUN Pe3ynbpTatel 0o0yueHus
YK-4. Crioco6eH oCylEeCTBIATh JIEIOBYIO VK-4.1. Hcnonb3yer pas3inyHble
KOMMYHUKAITUIO B YCTHOH U hopmsl, BH/JIBI YCTHOM "
MUChMEHHOU (hopmax Ha MUCbMEHHOM KOMMYHUKALIMM Ha
rOCy/apCTBEHHOM SI3bIKE pYyCCKOM, POJTHOM u

Poccuiickoit @enepanuu u WHOCTPAaHHOM(BIX) SI3bIKE(AX).
WHOCTPaHHOM(BIX) sI3bIKe(aX) YK-4.2. CB060/1HO BOCIIPpUHUMAET,
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aQHAIU3UPYET u KPUTHUYECKU
OLICHUBAET YCTHYIO U MUCHMEHHYIO
JICIIOBYTO nH(pOpPMALIHIO Ha
pyccKoM, POJIHOM u
HMHOCTPaHHOM(BIX) SI3bIKe(ax).

VYK-4.3. Bnageer cucremoil HOpM
PYCCKOTO JIMTEPATypPHOTO  SI3bIKA,
pOIHOTO  sI3pIKa M HOPMaMu
HWHOCTPAHHOTO(BIX) SA3bIKA(OB).

VK-4.4. Hcnonw3yer S3BIKOBBIC

CpeacTBa JUISL JOCTHKEHUS
npohecCUOHATBHBIX — LieJei Ha
pyCcCKOM, pPOTHOM u

MHOCTPaHHOM(BIX) sI3bIKE(ax).
VYK-4.5. BeicTpanBaeT cTpaTeruio
YCTHOT'O U TMCbMEHHOI'0 OOILEHUS
Ha PYCCKOM, POJHOM U
MHOCTPaHHOM(BIX) I3bIKE(aX)B
paMKax MEXJIMYHOCTHOTO U
MEXKYJIBTYPHOTO OOIICHUSI.

[IK-7

Crioco0eH OCyIIeCTBISATh
9KOHOMUYECKOE TNIAHUPOBAHHE U
KOHTPOJIb BEACHUSA OTYETHOHU U
AHAJIMTUYECKON TOKYMEHTAIUN
IpoILIecca CTPOUTEIBHOTO
POM3BOJICTBA

IIK-7.1. 3HaeT OCHOBBI
JOKYMEHTAIMOHHOTO 00ecTieueHust
CTPOUTEIILHOTO TIPOU3BOICTBA.
[TK-7.2. CriocoGeH oCyIecTBISTh
9KOHOMHYECKOE IIAHUPOBAHUE U
KOHTPOJIb MTPOIIECCa CTPOUTEIIBHOTO
IPOU3BOJICTBA

[TK-7.3. CriocobeH npeaocTaBuTh
PEKOMEH/TAlNH TIO TJIAHHUPOBAHHIO
¥ KOHTPOJTIO BEJICHUSI OTYETHOH U
AHATUTUYICCKOW JTOKYMEHTAITUH
polecca CTPOUTENHHOTO
MTPOU3BOJICTBA

2. O0beM y4eOHOH TUCUMILIUHBI, BKIKYAasi KOHTAKTHYIO pa00ThI

00y4JaroIerocs ¢ MpenoaaBaTejieM U CaMOCTOSITEILHYIO paboTy

o0y4yaroierocst

061_[13}1 TPYAOCMKOCTb y‘-IC6H0ﬁ JUCHUIIIINHBI COCTaBJIACT 8 3aUeTHBIX CIWHUIIL.

Ounasn popma odyuenus

. Cemec
Bun yuebnoli paboThI Bcero vacos 3 P
AyauTOopHBIE y4eOHbIe 3aHSATHS, BCEro 36 36
B ToMm uncne:
Y4eOHble 3aHATH IEKIIMOHHOTO TUTIA 12 12
[IpakTHuecKkue 3aHATHS 24 24




CamocrosiTeibHas padoTa 00y4alOIIMXCs, BCEro 99 99
B ToMm unce:
CamonoaroroBka 59 59
Jloxnaapl/pedepaTs 24 24
TectupoBaHnue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHOMN ATTECTALMH 9 JK3aMeH
(3auet, IK3aMeH)
OO0masi Tpy10eMKOCTh Y4€OHOM 11 CHUIIITHHbBI 144
Ouno-3aounan popma odyuenusn
. Cemectp
Bun yuebnol paboThl Bcero 1acos 9
AynuTOopHBIE y4eOHbIe 3aHSATHSI, BCEro 36 36
B ToMm uncne:
YyeOHble 3aHATHS JIEKIIMOHHOI'O TUIIA 18 18
[IpakTHuecKue 3aHATHS 18 18
CamocrosiTesibHasi padoTa 00y4auuxcsi, BCero 99 99
B ToMm uncrne:
CaMoImoaAroToBKa 59 59
Jloknasl/pedepats 24 24
TectupoBanue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHON ATTECTALNH 9 JK3aMeH
(3aueT, IK3aMeH)
O01masi Tpy10eMKOCTb Y4e€0HOM TUCIIUIIHHbI 144
3aounan hopma odyuenusn
. Cemectp
Bun yuebHo# paboThl Bcero uacos 9
AyauTOpHBIE Y4eOHbIC 3aHATHS, BCEro 20 20
B ToMm uncine:
YueOHbIe 3aHATHS JEKIIMOHHOTO TUTIA 8 8
IIpakTHuecKue 3aHATUS 12 12
CamocrosiTejibHasi padoTa 00y4aloIuXxcsi, BCero 115 115
B ToMm uncine:
CamonoaroToBka 75 75
Jloknaiel/pedepaTsbl 24 24
TectupoBanue 16 16
KoHTpoJib: BUABI IPOMEKYTOYHON aTTecTalluu 9 JK3aMeH
(3a4eT, IK3aMeH)
O01mast Tpy10eMKOCTh Y4eOHOM U CIUIIHHbI 144




3. Conep:xxanne y4eOHOM TUCUMIITIMHBI

3.1. Yuebono-memamuueckuii njian no o4Hou gopme odyuenus

O0beM ayTMTOPHBIX 3aHATUN COCTABISAET 36 4.

O6wem camocTosTeNbHON paboThl 99 u.

@OpMBI KOHTPOJISL OCBOCHUS
Bupl yaeOHO# paboThI, oOyyJaronumucs yaeOHon
aKaJIEeMUYECKUX YaCOB JUCITUTUINHBI, PEUTUHTOBBIX
OaJIoB
5 Tekymmit
3 KOHTPOJIb
5 KonTakrnas pabora OCBOCHIS MposesyTouras
=f MpenoaaBaTens ¢ aTTecTanys
S o0y4JarmuMucs obygarommxcs
< 00yJaromuMucs .
No 2 yueOHOU
- Lg JOUCLUIINHBI
n/ | Monyns, paznen (Tema) S
I o 5
5 Q©
3| g :
m o < E 2
= =] ® =
= ool < ]
2] = < (= =
am o © 2 = o
= g s 2 T 2 )
= oy 2 > < o 2
(] Q =} 5] = o P!
= aa] S 2] = = 2
= = £ < 13} ™
o = = E 15
= 5 2 = =
3 = 2 =
=
<
O
Tema 1.
1 JIoKyMeHTO000pOT 1 44 | 32 12 4 8 + +
(GhOpMBI ero opraHu3aluu
Tewma 2.
Opranu3anroHHO-
2 P B 45 |33 | 12 | 4 8 + +
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tewma 3.
[IpousBoacTBeHHO-
3 PORIBOA 46 | 34 | 12 | 4 8 + +
XO03STUCTBEHHAS
JIOKYMEHTaIUsI
BCEI'O YACOB 144 | 99 36 12 24 9




3.2. Yuebno-memamuueckuii njian no 04Ho-3a04Holl hopme 00yuenus

O0beM ayIMTOPHBIX 3aHATHHA COCTaBiseT 36 4.

O6Bem camocToATeNbHOM paboThl — 99 u.

Ouno-3aounas chopma obyuenus

Bunel yue6HOI paboThI,
aKaJIeMUYECKHUX YacoB

MDopMBI KOHTPOJISI OCBOCHUS
00yJaromuMucs yaeOHoi
JMCLMIUTAHBL, PEHTHHIOBBIX

0aJIoB
= Texymmit
3 KOHTPOJIb
5 KonrakTHas pabora OCBOCHILS Mpoweskyroumas
=] MIpErno1aBaTes ¢ arTectaius
) 00yJaromuMHUcs oByHarommxcs
< 00yJaromuMucs .
No 2 yaeOHOU
- Lg JOUCILIUILIAHBI
n/ | Monyns, paznen (Tema) S
=
11 8 Lg
3 3 =
m o < E e
w g = 5
= o) [0}
[a~] = =] o =
jas) o %) Q = -
= 2 5 2 S g 5
5 5 g S a. o 2
] Q =) 3] = =) 9]
= aa] S 2] = = i
= = g < 13} ™
(@] = = E o
3 & 2 e =
S = =
<
Q
Tema 1.
1 JIoKyMeHTO000pOT 1 44 | 32 12 6 6 + +
(GhOpMBI ero opraHu3aluu
Tema 2.
Opra"nu3aloHHO-
2 P H 45 | 33 | 12 6 6 + n
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tema 3.
IIpousBoacTBeHHO-
3 POU3BOAL 46 | 34 | 12 6 6 + n
XO34iCTBEHHAs
JIOKYMEHTaIUsI
BCEI'O YACOB 144 | 99 36 18 18 9




3.3. Yueono-memamuueckuii nian no 3a04Hoi hopme 0oyuenusn

O0beM ayIUTOPHBIX 3aHATHH cocTaBisieT 20 4.

O0Bem camocTosTeNbHON padboThl — 115 4.

3aounasn hopma 0b6yuenus

Bunel yue6HOI paboThI,
aKaJIeMUYECKHUX YacoB

MDopMBI KOHTPOJISI OCBOCHUS
00yJaromuMucs yaeOHoi
JMCLMIUTAHBL, PEHTHHIOBBIX

OaJUIOB
. Texymmit
(&)
S KOHTPOJIb
S e | ocnoemma | oo
) p 00yJaromuMHUcs oByHarommxcs
< 00yJaromuMucs .
No 2 yaeOHOU
- Lg JOUCILIUILIAHBI
n/ | Monyns, paznen (Tema) S
=
(] < ®w
2 a < = =
M e =] = =
= o) < [0}
[a~] = =] o =
jas) o %) Q = -
¥ (] = [5) =+ g 5
= 5 e 5 2 o 2
0] Q E 5 = = ]
= m IS [} = = 2
® = g =) 5 Q)
(@] = E E o
3 & 2 e =
S = =
<
Q
Tema 1.
1 JIoKkyMeHTOOOOpOT 1 46 | 38 8 4 4 + +
(GhOpMBI ero opraHu3aluu
Tema 2.
Opra"nu3aloHHO-
2 P H 44 | 38 | 6 2 4 + n
pacnopsiiuTeNnbHas
JOKYMEHTaIus
Tema 3.
IIpousBoacTBeHHO-
3 POU3BOAL 45 1 39 | 6 2 4 + +
XO34iCTBEHHAs
JIOKYMEHTaIUsI
BCEI'O YACOB 144 | 115 | 20 8 12 9
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4. YuyeOHO-MeTOAMYECKOE 00ecIIeYeHHe CAMOCTOSITEeIbHOI padoThl

00y4YaImmuxcs no y4eOHOM QM CIUTIIHHE

Tema 1. lokymeHT0060pOT U GOPMBI €10 OPraHu3anuu

ITepedyenb n3y4aeMbIX 3JIeMEHTOB COJepP:KAHUS y4eOHOM TUCHUIINHBI

JIoKyMeHTOO00pOT M (GopMbl ero opraHuzanuu. PopMbl OpraHu3auu padboTHl C
nokymeHtamu. TaGenb ¢opm noxkymeHToB. Pabora ¢ KoH(UIEHIMAIBHBIMH JIOKYMEHTAMHU.
Pabora ¢ mucbmMamu U oOpalieHUsSMH TpaxkaaH. TpeOoBaHUS K PETUCTPALMU JIOKYMEHTOB.
KonTpons ucnonnenus nokymeHToB. HoMmeHkiaTypa Aen opraHu3anuu. DKCIepTu3a IEHHOCTH
JTOKYMEHTOB. Peructpanus u cuctemaruzanus JOKyMEHTOB. KOHTpoib HCHONHEHUs
nokyMeHTOB. ®opmupoBanue aen. IloaroroBka JOKYMEHTOB K apXMBHOMY XPaHEHHUIO.
XpaHeHne JOKyMEHTOB.

VHupukauyus u cTaHaapTH3auus B JAEJIONPOU3BOJACTBE. YHHU(PUIMPOBAHHAS CHCTEMA
nokyMmeHTanuu. OO0mepoCcCuiicKuii KilacCH(PUKATOp yrpaBiIeHUIeCKOH gokyMeHTaru. CoctaB u
opopMIIeHHE PEKBU3UTOB OPTaHU3AIUOHHO-PACHOPAIUTENILHON  JOoKyMeHTanuu. branku
JIOKYMEHTOB.

HenoBoe mnucbMo. [lucbma, TpeOyromiye NHUCbMa-OTBETa: MHCbMA-NPOCHOBI, MUCHMa-
oOpallieHusi, NUChMA-TIPEAJIOKEHUS (MIUChMA-TIPEICTaBIICHUs), MHChbMA-3alpOChl, MHChbMa-
TpeOoBanus. [luceMa, He TpeOyrolue OTBETa: MUChbMa-HAIIOMUHAHUS, NMUChbMa-IPUTIIALICHMS,
MUCbMA-TMIOATBEPKIACHMSI, NUChbMA-OTKa3bl, CONPOBOAUTEIbHBIE MHCbMA, NUCbMa-U3BELICHMUS,
rapaHTUHHBIC THCbMa, HH)OPMAIIOHHBIE THCHMA.

Bonpocs! 111 caMonoAroToBKM

1. lokyMeHTOOOO0POT U (OPMBI €r0 OpraHU3aIuN

2. VHuduUKanus 1 cTaHAapTU3aLus B 1€TONPOU3BOJICTBE.

3. JlemoBoe mucbMo

®opMBI KOHTPOJISI CAMOCTOATEJIHLHOH PadoThl 00y4arOIIUXCHA: IPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOATOTOBKH.

Tema 2. Opranu3aluOHHO-PACIOPSAANTEIbHAS JOKYMEHTALUS

Ilepeuenn u3y4yaeMbIX 3J1€eMEHTOB COJleP:KAHUS Y4eOHOM TUCHUTIINHBI

OpraHu3alluOHHO-pacOpAIuTeNbHAas  JoKyMeHTauus. llocraHoBieHusi, pelieHus,
yKa3aHus, IPHUKA3bl, PACHOPSIKEHUs, BBIIMCKUA U3 IPUKA30B U JPYTUX OPraHU3aLUOHHO-
pPacCnOpSIUTEIbHBIX TOKYMEHTOB.

ITogroroBka pacnopsAMTENBHBIX JTOKYMEHTOB. M3yueHue cymiectBa  BOIpoOCa,
MOJrOTOBKA MPOEKTa JOKYMEHTA, COIVIACOBAaHUE JOKyMEHTa, noanucanue. Koncrarupyromas u
pacnopsINTENbHAS YaCTH PACTIOPSAUTEIBHOTO TOKYMEHTA.

NudopmannonHo-cpaBoyHble JOKYMEHTHI. [IpoTokobl, noKIaaHbIe M O0BSICHUTEIbHBIE
3aIMHCKH, 3asBJICHUSI, TeJIETpaMMBbl, TEJIEKCHI, (hakcorpaMMbl, TeJIeQOHOTpaMMBbl. AKTbI, CIIPaBKH,
CBOJIKH, 3aKJIIOYEHUS, IEPEUHH.

Opranu3aloOHHO-IIPABOBBIE JOKYMEHTHI. YCTaB, MOJIOKEHHWE, UHCTPYKIMS, PETIaMEHT,
JIOJDKHOCTHASI MHCTPYKILMS, HITATHOE pacluCaHue.

Bonpoce! 11 caMONOATOTOBKH

1. Oprann3anMoHHO-pacoOpsIAUTENbHAS] TOKYMEHTALU.

2. IloaroroBka pacropsiAMTENBHBIX JOKYMEHTOB.
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3. UudpopManimoHHO-CIIPAaBOYHBIE TOKYMEHTHI.

4. Oprann3anOHHO-IIPaBOBbIE TOKYMEHTHI.

5. DxoHomu4ueckas 3HpPEeKTUBHOCTD U KOHKYPEHTOCIIOCOOHOCTh HOBOM MTPOTYKITHH.

@opMbl KOHTPOJISAA CAMOCTOSITEJILHONH PadoThl 00y4YarOLIUXCsA: TPOBEPKA OTBETOB HA
BOIIPOCHI CAMOIIOITOTOBKH.

Tema 3. IIpou3BOACTBEHHO-X035I1iICTBEHHAN IOKYMEHTALMSI
IlepeyeHb U3y4yaeMbIX 3JIEMEHTOB COJEPKAHUA YHeOHOM TUCIUILIHHBI

JIoKkyMeHTalust 10 TPYAOBbIM OTHOIIEHUSAM. 3asdBICHHMs O IpHeMe Ha paboty
(YBOJIBHEHUH, IEPEBOJIE), TPYAOBBIE 1I0TOBOPHI, IPUKA3bI (PACIIOPSIKEHNUS) 110 TUUHOMY COCTaBY,
JUYHAs KapTouyka pabOTHHMKA, XapaKTEepUCTHKa U aBToOMOrpadus pabOTHUKA, AaHKeTa
paboTHuKa. JInyHOE €TI0 U TPYAOBasi KHM)KKA paOOTHUKA.

Byxrantepckass ¥ (QuHAHCOBO-pacueTHas JOKyMmeHTamus. Kiaccupukamus y4eTHBIX
JIOKYMEHTOB TI0 Ha3HAUYEHUIO, COAEP)KAHUIO XO3SHCTBEHHBIX olepaluii, 00beMy OTpa’keHHbBIX
onepauui, crnocoOy HCIIOJb30BaHMsI, YUCIY YYUTHIBAEMBIX IO3UIMH, MECTY COCTaBJICHHUS.
CriocoObl COCTaBIEHMsI M HCHpPABICHUS OIIMOOK B 3THX JOKyMeHTaX. OCHOBHBbIE BUJbI
JIOKYMEHTOB 110 ()MHAHCOBO-PACUETHBIM OINEPALMsAM: JICHEKHBIA Y€K, PaCUETHBIA Y€K, YEKOBbIE
KHIKKH, c4eTa-PaKkTypbl, aKThl PEBU3UH, TUIATEKHBIC TOPYUYCHHUS, JINTICBBIC CUETA.

JlokymeHTsl M0 cHaOXeHuto u cobiTy. OO0mme tpeboBanus Kk goroBopy. Jlorosop o
MOJIHOM MHAMBUAYaJIbHON MaTepUaaIbHOM OTBETCTBEHHOCTH, I0TOBOP KYIUIU-IIPOJAKU, IOTOBOP
IIOCTaBKH, MPOTOKOJBl pPAa3HOINIACUH K JoroBopaM. JlOBepeHHOCTb, HakjaaHas, Haps.
Kommepueckue aktbl. [IpeTeH3nu, HCKOBbIE 3asBICHUS

Bonpocs! 1J1s1 caMONIOATOTOBKH

1. JlokyMeHTaIMs [0 TPYAOBBIM OTHOLIEHHUSIM. .

2. byxrantepckas 1 (pMHAHCOBO-pacyeTHas TOKyMEHTAIMSL.

3. JIoKyMeHTBI IO CHaOKEHUIO U COBITY.

®opMBbI KOHTPOJISI CAMOCTOATEIBLHOH PadoThl 00y4alOIIUXCsA: IPOBEPKAa OTBETOB Ha
BOIPOCHI CAMOIIOATOTOBKH.

5. ®oHa OLIEHOYHBIX CPEACTB sl IPOBEACHUS TEKYIIeH U NPOMEKYTOYHOM

arrecTalui 00y4armUXCcs M0 y4eOHOH TUCHUILTHHE

5.1. @opma npomesricymounoii ammecmayuu odyuarouie2oca no yueoHou

oucyuniune.

KoHTpOoNIBHBIM MEPONPUATHEM MTPOMEXKYTOUHOM aTTecTallMy O0yYaroImuxcs Mo ydyeOHoH
JUCLUIUIMHE SBJISIFOTCS 3K3aMeH (ouHas ¢popma — 8 cemecTp, OYHO-3a04Has, 3a04Has popma — 9
CEMECTp), KOTOPbIil MPOBOJIUTCS B YCTHOM (hopme.
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5.2. Ilepeuens Komnemenyuii ¢ yKazanuem IManoe ux opmuposeanus 6

npouecce 0ceoeHusn 00paz0eamebHoOl NPOZPAMMObL.

Kog Conepranie KoMmnoneHTsI WNHpukaTtopsl
KOMIIETEH KOMHSTGHIII/II/I KOMIICTEHIINHY, JOCTUKEHUS PesynbraThl
1812071 CTENEHb UX npodeccnoHaTbHBIX 00y4eHHs
(uacTé KOMIIETEHIINN) oy
OCBOEHHS KOMIIETEeHIIUH
VK-4. Crocoben KoMmnoneHTs! VYK-4.1. 3HaTh: pa3nuyHbIe
OCYILIECTBIATH KOMIIETCHIIHH Hcnons3yer hopmbI, BHIBI
JIETIOBYIO COOTHOCATCA pasnuynble  Qopmbl, | YCTHOM M
KOMMYHHKALIMIO B CONCPKAHNCM BUABI  yCTHOW  m | TMCPMCHHOM
o . | TUCHUILTHHBI N KOMMYHHKAaIIUU
YCTHOU U MMCBMEHHOU et ’ MNUCbMEHHOU OMMYHHKall
KOMITCTEHIIHS
dbopmax Ha KOMMYHUKallMl  Ha
peanusyercs YMeTs:
roCy1apCTBEHHOM qACTIYHO PYCCKOM, POTHOM M | Lo oo

s3bike Poccuiickoit
denepauuu U
WHOCTPaHHOM(BIX )
s3bIKe(ax)

WHOCTPaHHOM(BIX)
si3bIKe(ax).

VK-4.2. Csoboxano
BOCIIPHHUMAET,
aHAIIM3UPYET u
KPUTHYCCKH
OILICHUBAET YCTHYIO U
NUCHbMEHHYIO
JIEJIOBYIO
UH(POPMAIIHIO Ha
PYCCKOM, DPOIHOM U
MHOCTPaHHOM(BIX)
SI3BIKE(aX).
YK-4.3.
CUCTEMON
pyccKoro
JUTEPATYpPHOTO
S3BIKA, poHOTO
S3pIKa M HOPMaMH
WHOCTPaHHOTO(BIX)
SI3BIKA(OB).

YK-4.4.
Hcnonw3yer
SI3BIKOBBIC  CPEJICTBA
TUTST JOCTUKEHUS
npodeCcCHOHATBHBIX
LEJIeH Ha PYCCKOM,
pOIHOM "
WHOCTPaHHOM(BIX)
s3bIKe(ax).

YK-4.5.
BricTpauBaer
CTpaTETHIO YCTHOTO
Y TIMCEMEHHOTO
o01ieHus Ha
PYCCKOM, POJHOM H

Bnaneer
HOPM

SI3BIKOBBIC CPEJICTBA
JUTSL TOCTHKCHUS
podhecCUOHATBHBIX
uenei

Bnanets: cuctemoit
HOPM PYCCKOTO
JTUTEPATYPHOTO
A3bIKA
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WHOCTPaHHOM(BIX )
sI3bIKe(aX )B paMKax
MEXJIMYHOCTHOTO U

PEKOMCHAALIWUHU 110
IJIAHUPOBAHUIO U

MEXKYJIbTYPHOI'O
oO01IeHusl.

IIK-7 | Cnocoben KomnoneHTs! [IK-7.1. 3uaer 3HaTh: OCHOBBI
OCYLIECTBIIAT KOMIIETCHIIUH OCHOBBI JOKYMEHTAIIMOHHOTO
SKOHOMHUYECKOE COOTHOCATCA JIOKYMEHTAIMOHHOTO obecrieyeHus
IUIAHKPOBAHKE U CONEpIKAHNCM o0ecIIeueHIs CTPOUTEILHOTO
KOHTPOJIb BEJICHUS FHCLIHILITIHB, CTPOHMTENBEHOTO MPOM3BOACTBA

. KOMIICTCHIIUS
OTYETHOH M peanmsyeres IIPOU3BOJCTBA. VaeTs:
AHAJIUTUYECKON HONHOCTBIO. HK-7.2. Cnocoben | CYMIECTRIATE
AOKyMCHTALHH OCYLIECTBIATH HKOHOMHYECKOE
mponecca OKOHOMHUYCCKOC IJIAHUPOBAHUE U
CTPOUTEJIBHOI'O TJIAHUPOBAHUC U KOHTPOJIb Ipoliecca
MIPOU3BOJICTBA KOHTPOJIb ITPOLIECCA | CTPOUTETBHOTO
CTPOUTEIBHOTO HPOU3BOJICTBA
IIPOU3BOJICTBA
[IK-7.3. Criocoben Brnaners: HaBBIKaMU
NPeI0CTaBUTD IUIAHUPOBAHUS U

KOHTPOJISI BEICHUS
OTYETHOU U

aHAJATHYICCKOM
KOHTpOJIEO BCJICHUS JIOKYMEHTAIHH
OTYETHOU U § nporecca
AHAJIUTHYCCKOU CTPOUTETILHOTO
JOKYMEHTalUuU MIPOU3BOICTBA
npoiecca
CTPOUTEIILHOTO
NPOU3BOJICTBA

5.3. Onucanue noxkazameneii u Kpumepues OUyeHueanun Komnememqm?

Ha pa3ludHblX Imanax ux 4)0pmupoeauuﬂ, onucanue uwiKal oyenueanus

Kon Otansl GOpMHUPOBAHUS HHCTpyMEHT, [Toxa3zaTens oneHUBaHUSA
KOMIIeTe KOMIIETEHIIH OLICHUBAIOIINI KOMIICTEHIHH
HIUH c(OpMHPOBAHHOCTH
KOMITETCHIINH ¥
VYK-4. | Oran ¢popmupoBanus 3HanueBor | Jloxman/pedpepar* A) MOJIHOCTBIO
[TK-7 OCHOBBI KOMITETCHITH (dTal TectupoBanue* chopmupoBana - 5 6amIoB
(dbopMHpOBaHUs COEPKATEIBHO- Ok3amen™ b) wactuuHo copmupoBana

TeopeTu4ecKoro d6asuca
KOMIIETEHIINH )
JIEKIIMOHHBIE U TPAKTUYECCKHE
3aHATHUSA 110 TEMaM:
Tema 1. JlokymeHTO0O00pOT U
(bopMBI €ro OpraHu3aluu
Tema 2. Opranu3allMOHHO-
pacnopsauTeabHast

- 3-4 6anna
C) He chopmupoBaHa- 2 1
MeHee 0ayioB
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JIOKyMEHTaLUs
Tema 3. [Ipon3BOACTBEHHO-
X035MCTBEHHAs! JOKYMEHTAIIHS

*XapakTepucTHKM MHCTPYMEHTOB (CPeACTB), OLEHMBAKIMX CHOPMHUPOBAHHOCTH
KOMIIEeTeHIIMIi:

Pedepar — mpoayKT caMOCTOSTETBHONW pabOTHl CTYJEHTA, MPEACTABISIONNN COOOH
KpPaTKOE H3JI0’)KEHHUE B IMCBbMEHHOM BUJE IOJIyYEHHBIX PE3yJbTaTOB TEOPETUUYECKOIO aHAIM3a
olnpesieNleHHOW HayyHOH (y4eOHO-HCCIe0BaTeIbCKOW) TEeMbl, IJ€ aBTOP PACKPBIBAET CYTh
uccieyeMoil npo0iieMsbl, IPUBOIUT PA3JIMYHbIE TOUKU 3PEHUS, a TAK)KE COOCTBEHHBIE B3IJISAbI
Ha Hee. B pedepare nomkHa OBITH pacKkpbiTa TEMa, CTPYKTypa JOJKHA COOTBETCTBOBATH TEME U
OBITh OTpakeHa B OIJIABJICHHUH, pazMmep paboTsl — 10-15 cTp. medaTHOro TeKcTa (CHUCOK
JUTEpaTypbl U TPWIOKEHUs B 00BEM HE BXOJAT), CHAOXKEHHOTO CHOCKAMHU M CIHCKOM
UCIIOJIb30BaHHON JUTEpaTyphl. TekcToBas 4acTh pabOThl COCTOUT U3 BBEJCHMSI, OCHOBHON 4acTH
U 3aKiaroueHus. Bo BBeneHun oOydaromuiics KpaTko OOOCHOBBIBAET aKTyaJlbHOCTh M30paHHOM
TeMBbl pedepara, pacKpbIBaeT LENb M 337a4l, KOTOPhIE OH COOMPAETCS PEIIUTh B XOJI€ CBOETO
HEeOOoJIbIIOro HccieloBaHuA. B OCHOBHOM dacTu (MOXeT cocTosTh u3 2-3 mnaparpagos)
HOJPOOHO PACKPBIBAETCS COJEpPKAHHUE BOIPOCOB TeMbl. B 3aKiItOYeHUHU JOJKHBI ObITH KPAaTKO
c(hOopMyJIHPOBaHbI MTOJIyYEHHBIE PE3yJIbTAThl UCCIEA0BAHUS, IPUBEAECHBI 0000IIAIOINE BBIBOIBI.
3aKi0oueHNe MOXKET BKJIIOYaTh MPEIJIOKEHUS aBTOpa, B TOM UHCIE U IO JalibHEHIIeMy
U3yUYEHHIO 3aWHTepecoBaBlIel ero npolieMbl. B criucok nurepatypsl 00ydaronuiics BKIOYaeT
TOJIbKO T€ W3JaHWs, KOTOpble OH HCMOJb30BaJ MpH HamucaHuu pedepara (He meHnee 5-7). B
TeKcTe 00s3aTeNbHbl CChUIKA Ha MCIOJIb30BaHHYIO JTUTEPATYpy, OPOPMIIEHHbIE B COOTBETCTBUU
¢ 'OCTom. B mpunoxxkeHun k pedepary MOTYT BBIHOCUTHCS TaONMUIbl, TpadUKH, CXEMbl U
Jpyrue BCIIOMOTATeNIbHbIE MaTepuallbl, Ha KOTOpPblE HMMEIOTCS CCBUIKM B TEKCTe pedeparta.
Kpurtepun ouenkn pedepara: 1) CteneHb pacKpbITHs CYHUIHOCTH BOINpPOCA: a) COOTBETCTBUE
wiaHa teme pedepara; 6) COOTBETCTBHE COJAEP)KaHUS TeMe W IJIaHy pedepara; B) MOJHOTA
POAHAIU3UPOBAHHOIO MaTepuajla IO TeMe; yMEeHHe paboTaTh C OTEYECTBEHHBIMU U
3apyOeXHBIMH HAyYHBIMH HCCIEJIOBAaHUSAMHU, KPUTUYECKOM JHUTEpaTypod, MEepUOJIUKOH,
CHCTEMaTH3UpPOBaTh U CTPYKTYpUPOBaTh MaTepuall; T') 0OOCHOBAHHOCTh CIIOCOOOB M METO/IOB
paboThl ¢ MaTepHaoM, aJIeKBaTHOE U MPABOMEPHOE HUCIOIb30BAHUE METO/I0OB KIaCCHU(pHUKAINH,
CpPaBHEHMsI U [p.; €) yMeHue o0o00IaTh, J1eiaTh BBIBOABI, COMOCTABIATH Pa3IMYHbIE TOYKHU
3peHust 10 OJTHOMY Bompocy (mpobieme). 2) OpUrHHATBFHOCTh TEKCTA: ) CAMOCTOSITEILHOCTh B
IIOCTAaHOBKE MpoOsieMbl, (HOpMYyTUpOBAaHME HOBOTO acHeKTa M3BECTHOH mpoOieMbl B
YCTAHOBJICHMHM HOBBIX CBSi3€H (MEXIIPEIMETHBIX, BHYTPUIPEIMETHBIX, WHTETPALMOHHBIX); 0)

SIBJICHHOCTb ABTOPCKOHM TO3HIIMH, CaMOCTOSITEIPHOCTh OIICHOK W CYXXJICHHH; 1) CTHJIEBOE

15



€IMHCTBO TEKCTa, €IWHCTBO >KaHPOBBIX 4epT. 3) OOOCHOBAaHHOCTH BHIOOpAa MCTOYHHUKOB: a)
OLIEHKA WCIOJIb30BAHHOW JIUTEPATyphl: MPUBJICYCHBI JIU HanbOoJIee N3BECTHBIE PabOTHI MO0 TeMe
uccneoBaHus (B T.4. KypHAJIbHBIE MyOJIMKAIlMK MOCIEIHUX JIET, MOCIEeIHUE CTATUCTHYECKUE
JIaHHBIE, CBOJIKH, CIIPaBKU | T.1.). 4) CoOmoneHue TpeboBaHul K 0pOPMIICHHUIO: a) HaCKOJIBKO
BEpHO O(OPMIIEHBI CCHUIKM Ha HCIONB3YyEeMYIO JIMTEPAaTypy, CIHUCOK JHUTEpaTyphl. 0) OIEeHKa
IPaMOTHOCTH M KYJbTyphl H3JIOXKeHHs (B T.4. opdorpaduueckoidl, NTyHKTYyallMOHHOM,
CTHJIMCTUYECKOU KYJIbTYPHI), BIIaJICHIUE TEPMUHOJIOTHEH; B) COONIOACHIE TPEOOBaHMI K 00bEMY
pedepara.

JokJan — NpoayKT caMOCTOATEIbHONU paboThl 00yUaroIerocs, NpeacTaBiIsonuil co0oit
nyONMYHOE  BBICTYIUICHHE 110 MPEJCTABICHUIO IOJXYYEHHBIX  PE3YJIbTAaTOB  pEIICHUS
OTIPENIEICHHONW  Y4eOHO-TIPAaKTHUECKOW, yUeOHO-UCCIIEOBATEIbCKOM WM HAYYHOH TEMBI.
Jlokiian — 5T0 Hay4yHOE COOOIEHUE HA MPAKTHUUECKOM 3aHSITHM, 3aCEJAaHUU HAYYHOTO KPYXKKa
Wi y4eOHO-TeopeTHuecKoi KoH(pepeHunu. Kputepuu oumeHKH [I0KJIaJa: COOTBETCTBUE
CONCepKaHWs  3asBICHHOM TeMe; aKTyaJbHOCTh, HOBHM3HA W  3HAYUMOCTh  TEMBI;
apryMEHTHPOBAHHOCTb, MOJIHOTA, CTPYKTYPHUPOBAHHOCTD M JIOTHYHOCTH M3JIOKEHHS; CBOOOIHOE
BJIaJICHHE MaTepuajoM: MOCIIe0BATeIbHOCTh, YMEHHE BECTU AMCKYCCHIO, IPABUIIBHO OTBEYATh
Ha BOIIPOCHI; CAMOCTOSATEIBHOCTh, CTENEHb OPUTHHAIBLHOCTU NPEUIOKEHHBIX pPEIlIeHUH,
WJUTFOCTPATUBHOCTH, OOOOIIEHUN W BBIBOJOB; HAJIMYME COOCTBEHHOI'O OTHOIICHHS aBTOpa K
paccmaTtpuBaeMoil mpoOieme/TeMe (HACKOJIbKO TOYHO W apryMEHTHPOBAHO BBIPAXKEHO
OTHOIIICHHE aBTOpa K TeMe JOKJaja); IMpeICTaBlIeHHEe MaTepuana: KadyecTBO IpPEe3CHTalluH,
oopmieHHs; KyJIbTypa peud, OpaTopCcKoe MacTepcTBO (COOIIOAEHHWE HOPM JIUTEPaTypHOTO
SI3bIKa, TIPABUIIBHOE MTPOM3HOIICHHS CJIOB U (Dpa3, ONTHMAIBHBIN TEMI PeUYH; YMEHHE MTPABHIBLHO
paccTaBiATh AaKIEHThl, yMEHHWE TOBOPUTH JOCTATOYHO TPOMKO, UYETKO U YOCIUTENHHO);
UCIOJIb30BaHUE MPOQPEeCcCHOHATBHON TEPMUHOIOTUH (OLIEHKA TOT'0, HACKOJIBKO TOJHO OTPAXKEHbI
B BBICTYIIEHUU 00ydYaromierocst mpoheccuoHanbHbIe TEPMUHBI U OOIIEKYIbTYPHBIE MOHATHS T10
TEMe, a TaKKe HACKOJbKO YBEPEHHO BBICTYMAIONIMI WMH BIIAJEET); BBIICPKAHHOCTD
periaMeHTa.

TecTHpoBaHUe — 3TO KOHTPOJIBHOE MEPOIIPUATHE 110 YIeOHOMY MaTepuay, COCTOsIIee B
BBITIOJTHEHUH OOYYalONMIUMCSl CUCTEMBI CTaHIAPTH3UPOBAHHBIX 3a/JaHUM, KOTOpas MO3BOJISET
ABTOMATH3UPOBATh MPOIEAYPY HM3MEpEHUs YpOBHS 3HAHUH H yMEHUH 00ydJaromerocs.
TectupoBaHue BKIIOYAET B ceOsl CIEAYIONIME THWITBI 3a/JaHUi: 3aJaHue C EIMHCTBEHHBIM
BBIOOPOM OTBETa U3 MPEATIOKEHHBIX BApUAHTOB, 3aJ[aHKe HAa OMPEIEIICHNE BEPHBIX U HEBEPHBIX
CYXJIEHUH; 3aJaHue C MHOXXECTBEHHBIM BBIOOpOM 0TBeTOB. KpmrTepum omenku: ot 90% no

100% mpaBUJIBHO BBIMOJHEHHBIX 3aJaHuil — ominuHo; oT 70% nmo 89% mpaBuiIbHO
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BBITIOJTHEHHBIX 3afaHuid - xopomo; oT 50% 1o 69% mnpaBuIbHO BBINOJHEHHBIX 3aJaHUM —
yaosierBoputenbHo; oT 0 g0 49 % mpaBWIbHO BBINOJIHEHHBIX 3aJaHUN  — HeE
YAOBJIETBOPUTEIHHO.

IK3aMeH — KOHTPOJbHOE MEPOIIPUATHE, KOTOPOE MTPOBOJIUTCS MO YYCOHON AUCIUTUIMHE B
BHJIC, TPEAYCMOTPCHHOM YUYEOHBIM IUTAHOM, I10 OKOHYaHWUM H3Y4YEHHUs Kypca. 3aHsaTHE
ayJIMTOPHOE, MPOBOAWTCS B YCTHOH WJIM TUCHBMEHHOW (hopMe C HCIOIb30BaHUEM (OHIIOB

OLCHOYHBIX CPCACTB I10 y‘-IG6HOﬁ JUCHUIIIINHC.

5.4. Tunoevlie KoHmponvHble 3aA0aHUA UAU UHbBIE MAMEPUATDI,
Heo0xooumbvle 0 OWEHKU 3HAHUI, YMEHUI, HAGbIKO8 U (uau) onvima
0eamenbHOCmU, XapaKkmepusyiouwiux mansvt Gopmuposanus KOMnemeHyui 6

npoyecce 0c60eHUs 00pa3z0eameabHOU NPOZPAMMbL

Texkymas arrecraums:

Tembl 10K1210B /pedpepaToB:

1. JIokymMeHTOOOOpOT U (hOPMBI €T0 OpraHU3alUH.
YHubukauus u CTaHIapTU3aIys B 1€IOMPOU3BOJICTBE.
Opranu3anuoOHHO-PACTIOPSIAUTENIbHAS IOKYMEHTAIIHS.
[ToaroroBka pacnopsIUTEIbHBIX TOKYMEHTOB.

HNHdpopManinoHHO-CIIPaBOYHbIE JOKYMEHTBI.

2
3
4
5
6. Opranu3alMOHHO-TIPABOBbIE JOKYMEHTHI.
7. JlenoBoe MUCHMO.

8. JloxyMmeHTaius no TpyJAOBbIM OTHOILIEHUSIM.

9. Byxrantepckas u puHaHCOBO-pacueTHasi JOKyMEHTAIHSI.
1

0. JIoKyMeHTBI IO CHa0)KEHUIO U COBITY.

TectupoBanne mno y4eOHOW aAucuumIMHe «OCHOBBI JOKYMEHTALlMOHHOIO
olecrieyeHus1 ynpaBJIeHU»

IIpumepHnvie 3a0anus

HHcmpyKLﬂL}Z.' BHUMATCIBHO npquTaﬁTe 3adaHuAd, BLI6CpI/ITe OJWMH HMJIH HECKOJIBKO
BapUAaHTOB, OTMCETHTC B OJaHKEe OTBETOB.

Tumnossle TECTOBRIE 3aJaHUS

BOHpOC 1. FocynapCTBeHHaﬂ CUCTCMA JOKYMCHTAILITUOHHOT'O obecreueHust YHpaBJICHUA.
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a) eJIMHBIC TPaBHJIA JOKYMEHTHPOBAHUS YIIPABICHYCCKON eI TEIbHOCTH
0) cucremMa JTOKYMEHTHPOBAHUS

B) METO/IMYECKHUE YKA3aHMUSI.

Bompoc 2. Uto Takoe yHHpUKALHS TOKYMEHTOB?
a) CTaHJIapTU3alMs TOKYMEHTOB
0) ennHOOOpa3ue TOKYMEHTOB

B) KJ1accu(puKaus TOKyMEHTOB.

Bompoc 3. Yto Takoe cranaapTusaius J0KyMEHTOB?
a) yHU(UKALUS JOKYMEHTOB
0) eqHOOOpa3ue JOKYMEHTOB

B) opopmileHHE TOKYMEHTOB.

Bomnpoc 4. Homenkinarypa nen
a) cUCTeMaTH3alHsl JOKYMEHTOB
0) nmepeyeHb TOKyMEHTOB

B) CTPYKTypa Jel.

Bompoc 5. JlokyMeHTO060pOT:
a) TOKyMEHT
0) IBM)KEHHUE TOKYMEHTOB

B) IpaBuiia ohopmiIeHusI.

Bompoc 6. KomnuectBo pexsusutos o I'OCT P6.30-97
a) 30
0) 29
B) 28.

Bompoc 7. ®opmymnsip-oopaszerr:
a) ONpe/IeIeHHbII HA0Op PEKBU3UTOB
0) CTpYKTypa JOKyMEHTOB

B) PEKBU3UTHI.



Bomnpoc 8. Dransl ctaHOBIEHUS AeI0NPou3BoAcTBa B Poccuu
a) 10 MepapXUYECKOMY IPUHLIUITY
0) IO CTPYKTypaM BJIACTH

B) CHCTEMHO.

Bomnpoc 9. KoppekTypHble 3HaKu
a) 3HaKU IpENuHaHus
0) 3HAKH JIJIs1 UICIIPABJICHHS TEKCTa

B) CHCTEMaA 3HAKOB.

Bompoc 10. Yaudunupoannas cuctemMa JTOKyMEHTAIIHN
a) CTaHJAPTU3AIHs TOKYMEHTOB
0) yHHpUKAIUS TOKYMEHTOB

B) CHCTeMa CTaHIAPTU3AUHN U YHU(UKAIIUH JOKYMEHTOB.

Bompoc 11. JIokyMeHTBI KapoBOii cITy>KObI
a) cOCTaB Ka/IpOBOH JOKYMEHTALIUU 110 €IMHbIM TPEOOBaHUIM
0) TpyloBast KHHXKKa

B) JINCTOK JIMYHOTO Y4Y€Ta.

Bonpoc 12. Haznauenune 'OCT P6.30-97
a) MPUMCHECHHE SMHBIX ITPaBUIT
0) cocTaB PEKBU3UTOB yIPABICHUYECKUX JOKYMEHTOB

B) TpeOOBaHUS K OPOPMIICHHUIO TOKYMEHTOB.

Bompoc 13. I1pukas:
a) YIpaBJIECHYECKUN TOKYMEHT
0) ynpaBlIeHUYECKHd TOKYMEHT, H3[]aBaeMblii pYKOBOJAUTEIIEM

B) IOKYMEHT, U3/IaBaeMblIil KaJIpOBOM CITy>KOOH.

Bonpoc 14. ITporokon:
a) JOKyMEHT, QUKCUPYIOIUI 1eHCTBO
0) BHYTpPEHHUI TOKYMEHT

B) BHEIIHUH TOKYMEHT.
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Bompoc 15. Pestome:
a) XapaKTepUCTHKA
0) ornrcaHue IeATeTLHOCTH

B) ompeeieHHas (hopma TOKyMEHTa.

Bomnpoc 16. Odpopmienne natel JOKyMEHTa
a) mudpoBo
0) CJIOBECHBIN

B) CIIOBECHO-IIU(POBOH.

Bomnpoc 17. JlenoBas koppecnoHeHIIMS
a) MpUKa3
0) IPOTOKOI

B) JICJIOBBIE TTUCHMA.

Bompoc 18. PaciopsiaurenbHble JOKYMEHTBI
a) MpHuKa3
0) MpOTOKOJI

B) JACJIOBOC ITMCHMO.

Bomnpoc 19. OpranuzainuoHabie JOKYMEHTHI
a) IITaTHOE paclucaHue
0) MHCTPYKLIUU
B) aepra.

Bompoc 20. JIBimkeHne 10KyMEHTOB
a) TOKYMEHTO000pOT
0) BHEIITHUI IOKyMEHT

B) IpaBuiia ohopmIIeHUSI.

Hepe'-tEHb eonpocoes onst NPOMEINCYMOUYHOCO KOHMPOJIA

ceMecTp):

3HaHuu Ha

sk3amene (8/9
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[Ipeamer u coepkaHue OpraHU3aINN IIPOU3BOICTBA.

2. Tumnsl npou3BOACTBA.

3. 3aKOHOMEpPHOCTH OpraHU3alMH POU3BOICTBA HA IPEIIPUITHH.

4. Tlonstue 06 opraHu3aluy MaTepUaIbHBIX IOTOKOB Ha MPEAIIPUITHH.

5. IlpenmpusAtne Kak OpraHU3allMOHHAsI CUCTEMA.

6. @DOpMBI OpraHu3alMy MaTEPUAIILHBIX IIOTOKOB B IIPOU3BO/ICTBE.

7. IIponecc opranu3anuy NPOU3BOACTBA.

8. Meronpl MaTepuaIbHOrO 00ECIeueH sl TPOU3BOICTBA.

9. OpraHu3alMOHHO-NPaBOBbIE (POPMBI KOMMEPUYECKHX OpPraHU3aLUH.

10. ITlonsTue 00 ympaBIeHUN KaY€CTBOM.

11. [IeATenpHOCTb NPEeANpUATHS. Y IIPaBICHUE IPEIITPUATHEM.

12. U3ydeHnue norpeGHOCTE M (OpMHpOBAaHUE IUIAaHA IPOM3BOJCTBA M peasin3aluu
HNPOIYKIIUH.

13. CopepxxaHMe U 33ja4y [TOJITOTOBKU ITPOU3BOJICTBA.

14. ObecrieueHue MPOU3BOICTBA MaTEPUATbHBIMU PECYPCAMHU.

15. IlnmanupoBaHue noka3aresnel MPOnu3BOJACTBA HOBBIX U3/IEIIHA.

16. OpraHu3alMOHHBIE PE3E€PBbI Pa3BUTHS IPOU3BOJICTBA.

17. CopepxaHMe U 33ja4l [UIAHUPOBAHUS MOATOTOBKH MPOU3BO/ICTBA.

18. CopepxkaHKe U 3ajaul OpraHU3al1 TEXHUUYECKOT0 00CTyKUBAaHUS IIPOU3BOCTBA.

19. IIporpaMMHO-1€1€BO€ IUNIAHUPOBAHUE ITOATOTOBKU ITPOU3BOCTBA.

20. 3agayy U OPraHU3aLMOHHO-IIPOU3BOJICTBEHHAS CTPYKTYypa PEMOHTHOIO XO3sIHCTBA.

21. CereBoe MJIAaHUPOBaHMUE MMOATOTOBKH MIPOU3BOACTBA.

22. U3ydenue mnotpebHOCTEN M (OpMUpOBaHUE IIJIaHA MPOU3BOACTBA M pealu3alluu
HNPOIYKIIUH.

23. Meroasl aHanU3a COCTOSIHUSA NTOATOTOBKU ITPOU3BOCTBA.

24. ObecrieyeHue MPOU3BOJICTBA MaTEpUATbHBIMU PECYPCAMHU.

25. IlpumeHeHue GyHKIMOHATBHO-CTOUMOCTHOTO aHAJIN3a MOATOTOBKU MPOU3BO/ICTBA.

26. Pa3paboTka 1maHa  COBEpIIEHCTBOBAHUS  OpraHM3allMM  IMPOU3BOJACTBA  Ha
HNpEaIPUATHH.

27. Hay4Hble MIpUHIHKIIBI OPraHU3aLAN TPOLIECCOB MPOU3BOJICTBA.

28. Cojep:kaHUE U METOJIbI OPraHU3aLHOHHOTO TPOCKTUPOBAHMSL.

29. Opranu3zanus Ipou3BOACTBEHHBIX IIPOLIECCOB B IPOCTPAHCTBE.

30. Ilonarue 00 opraHu3alMM MaTepUaTbHBIX MOTOKOB Ha Mpennpustuu. dakTopsl

3¢ (PEKTUBHOCTH OpraHU3AINH MPOU3BOJICTBA.
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31. Oprasusanus NpOU3BOACTBEHHBIX ITPOLIECCOB BO BPEMEHH.

32. OpraHu3alMOHHbIE PE3EPBBI Pa3BUTHUS IPOU3BOICTBA.

33. CopaeprkaHue U 3aJa4d IJIAHUPOBAHUS TOJATOTOBKU MTPOU3BOCTBA.

34. OpraHuM3alMOHHBIE PE3EPBBI PA3BUTHUS IPOU3BOJCTBA.

35. Ilpeamer u conep;kaHue OpraHU3aLMK IPOU3BOJICTBA.

36. Tumbl NpOU3BOJCTBA.

37. IIporpammHO-1I€JIEBOE IIJIAHUPOBAHUE TIOATOTOBKY IIPOU3BOACTBA.

38. IlnanupoBaHue MaTepuajibHOro obecneueHust MnpousBoacTBa. DopMmupoBaHue
3aI1acoB Ha IPEANPUITHH.

39. 3aKOHOMEpPHOCTH OpraHU3aLH IPOU3BOICTBA HA IPEIIPUITHH.

40. Copep:kaHHE U 33J]a4l TEXHUYECKOTO 00CITyKUBaHMsI IPOU3BOJICTBA.

41. Ilponecc opranusanuu NpoUu3BOJACTBA.

42. COI[ep)KaHI/IC H 3aga41 OpraHu3al TCXHUYCCKOI'O 06CJ'IY)KI/IBaHI/I5{ IIpOU3BOACTBA.

5.5. Memoouueckue mamepuanvl, onpeoenaruiue - NPoOYEOypbl
OUEHUBAHUA 3HAHUU, YMEHUll, HAGLIKOG U (U1u) onvima OeamenbHOCmuU,

Xapakmepusyouiux Imansvt Gopmupoeanus KOMnemeHyuil

OtBeThl OOywaromerocss Ha JK3aMeHe OICHUBAIOTCA KaXJIbIM IEJarorm4ecKuM
pabOTHUKOM TIO 5-0aJITEHOM IIKaJIe.

Kpumepuu oyenxu omseema na eonpocel meopemuieckozo 6ioxa:

«5» — oOyuaromuiics TayOOKO U TPOYHO OCBOWMJ MPOTPAMMHBIA MaTepuan,
MCYEPIBIBAIOIIE, IOCIEA0BATEIbHO, TPAMOTHO M JIOTMUECKH CTPOMHO €ro H3jaraer, TECHO
YBA3BIBACT C 3ada4aMu H 6y)1ym€171 ACATCIIBHOCTBIO, HEC 3aTpyAHACTCA C OTBETOM IIpH
BHUJIOU3MEHEHUH 3aJIaHusl, CBOOOJIHO CIPaBJISETCS C 3a/JlauaMU U MPAKTHYECKUMHU 3aaHHUSIMHU,
MPaBUIILHO OOOCHOBBIBAET MPHUHSTHIE PEIICHUS, yMEET CAMOCTOATEIHHO 0000IIaTh U U3JaraTh
MaTepual, He JOMycKas OIINO0K;

«4y» - 00yUaromuicss TBEPJ0 3HAET MPOTPAMMHBIA MaTE€pHall, TPAMOTHO H IO CYIIECTBY
W3JIaraeT €ro, He JOIMyCKas CYIECTBEHHBIX HETOUHOCTEH B OTBETE HA BOIIPOC, MOXKET MPABHIIBHO
MPUMEHSTh TEOPETUUECKUE MONOKESHHSI U BIIaJIeeT HEOOXOAUMBIMU YMEHHSIMU U HaBBIKAMU TIPU
BBITIOJTHEHUH MTPAKTUIECKUX 3aJaHU;

«3» - oOydJaronuiicss OCBOMJI OCHOBHOW MaTepuai, HO HE 3HAeT OTACTbHBIX JeTajieH,
JOTyCKaeT  HETOYHOCTH,  HENOCTaTOYHO  TMpaBUJIbHBIE  (OPMYJIMpPOBKH,  HapyllaeT
MOCJIEIOBATEIbHOCTh B U3JIOKEHUHM MPOrPaMMHOIO0 MaTepuaia U UCHBITHIBAET 3aTPyAHEHUs B

BBITIOJTHCHUH ITPAKTHYCCKUX 3a,[[aHHfI;
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«2» - oOydwaromuiicss HE 3HaeT 3HAYMUTEIHLHOM 4YacTH MPOTPaMMHOTO Marepuaa,
A0IIYCKAaCT CYHICCTBCHHBIC OIJ_II/I6KI/I, C GOHBLHI/IMI/I 3aTPYAHCHUSAMU BBIIOJHACT IMPAKTHYCCKUC

3a/1aHMs, 3a0a9H.

6. IlepeyeHb OCHOBHOI M IONOJTHUTEILHOH Y4eOHOM JIUTEPATYPHI I

OCBOEHMSI Y4eOHOI TN CIUIJINHBI

6.1. Ocnoenan numepamypa.

1. I'punbepr, A. C. JlokymeHTallMOHHOE oOecrnedeHue yrpasieHus : ydeOnuk / A. C.
I'punbepr, H. H. T'op6aués, O. A. Myxamermnna. — Mocksa : fOnutu-/lana, 2017. — 392 c. :
tabn., rpad., wmm., cxempl — Pexum  gocryma: mo  moamucke. —  URL:

https://biblioclub.ru/index.php?page=book&id=684757
6.2. /lononnumenvnaa numepamypa

1. Ky3uenos, . H. [lenonpousBoactso : yuebHoe mocodue : [16+] / U. H. Ky3nemnos. —
13-e uzn. — Mocksa : [lamkoB u K°, 2024. — 406 c. — Pexxum pocryna: no noanucke. — URL:

https://biblioclub.ru/index.php?page=book&id=711135

7. Illepevyenb pecypcoB HHPOPMANUOHHO-TEJICKOMMYHHUKAIIMOHHOM CETH
«/HTEpHET», COBpeMeHHbIe NMPOo(ecCHOHANIbHBIE 0a3bI JAHHBIX U
HH(pOPMALIMOHHBbIE CUCTEMbI, HEO0OX0AMMBbIE [IJISI 0OCBOCHHS Y4eOHOi

JTUCIHUILIMHBI

1. http://mon.gov.ru — caiitt MunoOpnayku P®

2. http://www.edu.ru/ — Oubnmuorexka QenepanpbHoro moprtana  «Poccuiickoe
o0pa3oBaHue» (COAEPKUT KATaJIOT CChUIOK Ha MHTEPHET-PECYPCHI, HIEKTPOHHBIE OMOIMOTEKH 1O
pas3IMYHBIM BOIPOCaM 00pa30BaHMs)

3. http://www.prlib.ru — [Ipe3unentckas 6ubimuorexa

4. http://www.rusneb.ru — HarnonanbpHas s5ekTpoHHas 6u0ianoreka

5. http://elibrary.rsl.ru/ — caiit Poccuiickoil rocynapcTBeHHOM Oubnmoreku (paszaen
«nexkTpoHHas 6MOIMOTEKA)

6. http://elibrary.ru — HayuHas snexkTpoHHas onbmmnoTeka «Elibrary»
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7. http://lib.icone.ru - DnekrponHo-6mOmmoreuynas cucrema AHO BO «HucTuTyT
HETPEPHIBHOTO 00pa30BaHMSD»
8. https://uisrussia.msu.ru yHuBepcuteTckas uHpopmammonHas cucrema POCCHUA (YUC
POCCHUA)

9. http://biblioclub.ru 9bC YHuBepcuteTckas oudimmoreka

8. MeToanueckne yKazaHus JJisl 00y4alOMIUXCs M0 OCBOCHUIO YU4eOHOi

JTUCIHHUILINHBI

OcBoenne oOyyaromuMmcsi ydeOHON AUCHUIUIMHBEL «OCHOBBI JOKYMEHTAIIHOHHOTO
o0ecrieyeHusl yNpaBJIeHWs)» [pEANoOJaraeT U3yuyeHHe MaTepuanoB JUCLUIUIMHBL Ha
ayJUTOPHBIX 3aHATHUSX U B XOZE CaMOCTOATENBbHOM paboThl. AyIUTOPHBIE 3aHATUS IPOXOJAT B
dopMe neKuud, cCeMHUHApOB, NPAKTHUECKUX 3aHATUH. CamocTosdTenbHas padoTa BKIIOYAET
pa3Hoo0Opa3HbIil KOMITJIEKC BUJOB U ()OpM paboThl 00yJarOLIIXCsl.

JUisl yCIemHOro OCBOGHUsI y4eOHOW JUCLUIUIMHBL U JOCTHKEHHs MOCTABICHHBIX Lesei
HEOO0XOMMO BHMMATEIIbHO O3HAKOMMTBCSA HAcTosled paboyeil mnporpammbl  y4eOHOMH
JTUCIUTUTHHBEL. Ee MOKeT mpeicTaBUTh MPEero1aBaTellb Ha BBOJHOH JIGKIIUU HITH CAMOCTOSITEIIHHO
oOyyaronuiics ucnoiab3yeT nHpopmaiuio Ha opunmansanom MuTtepuer-caiite Macturyra.

Crnenyer oOpaTUTh BHUMaHUE Ha CIMCOK OCHOBHOM U JIONOJHUTENIBHON JINTEpaTyphl, Ha
npejylaraeMble  IpernojiaBaTesieM pecypchl HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONH —CeTH
WuTepuer. Ota nuHGOpMarys Heo0X0AuMa AJIsi CaMOCTOSITENIbHOM paboThl 00y4aroIIerocs.

[Tpu MOATOTOBKE K ayTUTOPHBIM 3aHATHAM HEOOXOAMMO MOMHUTH OCOOCHHOCTH KaX IO
(bopMBI ero MpoBeACHUSI.

Tlooeomoska k Vll€6HOMV SAHAMUIO IEKYUOHKO20 mund 3aKJIF0UACTCA B CICAYIOIICM.

C menpto obecrniedeHHs] yCHENIHOTO OOYy4eHHsS OOYy4aroluics JOHKEH TOTOBUTHCS K
JIEKIINH, TIOCKOJIBKY OHa SIBJISIETCS BakKHEHIIeW (opmoil opraHuzanuu y4eOHOTro Ipoliecca,
HOCKOJIBKY:

- 3HAKOMHT C HOBBIM YU4€OHBIM MaTepUalIoM;

- pa3bsCHSAET y4eOHbIE 3JIEMEHTBI, TPy IHbIE ISl TOHUMAaHUS;

- CHCTEMaTH3UPYyeT yUeOHBI MaTepHal;

— OPHUEHTHPYET B y4eOHOM TIpoliecce.

C 3TOi1 enpIo:

- BHUMATEJIHHO MPOYNTANTE MAaTEpUAN IPEIBIAYIICH JICKINH;

- 03HAKOMbTECh C YYEOHBIM MaTepUaloM IO YYEOHHMKY M y4eOHBIM MOCOOUSM C

TEMOW MPOYNTAHHOM JICKIINH;
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- BHECUTE JOINOJHEHMS K IOJYyYEHHBIM PaHee 3HAHMUAM I10 TEME JICKIUU Ha IOJIAX
JIEKIIMOHHOH TEeTpalH;

- 3aIULINTE BO3MOXKHBIE BOIIPOCHI, KOTOPBIE BBl 3aJaUTE JIEKTOPY HA JIEKLUHH I10
MaTepualy U3y4eHHOH JIEKIINH;

- IIOCTapAUTECh YSACHUTh MECTO U3Y4aEMOU TEMBI B CBOEH ITOATOTOBKE;

- y3HaiiTe TeMy npeAcTosel JIeKIuH (110 TEMaTHYECKOMY IIaHy, 0 HHPOpMaLuu

JIEKTOpA) U 3aluIIuTe UH(POpMaIIHIO, KOTOPOil BBl BiIa/leeTe 10 JaHHOMY BOIIPOCY .

Ilooeomoska k npakmu4eckKomy 3aHAaAmuro

IIpy mnoAroToBKe K MNPaKTHUECKOMY 3aHATHIO CleqyeT oOpaTuTh BHUMaHME Ha
CJIEAyIOUIMEe MOMEHTBI: Ha HpoIllecC NpeIBapUTEIbHONM MOJArOTOBKM, Ha paboTy BO Bpems
3aHATHUS, 00paOOTKY MOJTYUYECHHBIX PE3yJIbTAaTOB, HCIIPABICHNUE TIOTYYCHHBIX 3aMEUaHHA.

IIpedsapumenvras no020moeka K npaKmuyeckomy 3aHAmuio 3aKII04acTcs B U3y4YEHUU
TEOPETUYECKOI0 MaTepHala B OTBEACHHOE JUIsl CAMOCTOSITEIbHON pabOThl BpeMsl, 03HAKOMJICHHE
C MHCTPYKTUBHBIMHU MaTepUalaMU C LEJIbI0 OCO3HAHMS 3a/1a4 IPAKTUYECKOI 0 3aHATHS.

Paboma 6o epema nposedenus npakmuueckozo 3aHAMuUSA BKJIIOYAET HECKOJIbKO
MOMEHTOB:

— KOHCYJbTHUPOBAaHUE CTYICHTOB IIPENOJABAaTEISIMU C I€JIbI0 IPEJOCTaBICHUS
ucyepnelBalolied  MHPOpMAIMK, HEOOXOAMMOW  JUIsl  CaMOCTOSITENIbHOTO
BBINIOJTHEHUS  NIPEAJIOKEHHBIX  IIPENOJaBaTeleM 3anad, O3HAaKOMIIEHHE C
IIpaBUJIAMU TEXHUKHU 0€30MacHOCTHU MpHU paboTe B ay TUTOPUH;

— CaMOCTOSITEJIbHOE BBINIOJIHEHUWE 3aJaHUil COINIacHO O0O03HA4YE€HHOH Yy4eOHO
IIPOrpaMMOI TEMaTUKH.

CamocTosTeJbLHas padoTa.

st Gosee yriayONEHHOTO W3y4YeHHs] TEMBl 3aJaHusl JUISI CaMOCTOSITEIIHbHON paboThI
pPEKOMEH/yeTCs BBINOJHATh MapaulebHO C HM3ydyeHHEeM JaHHOM TeMmbl. [Ipu BbIMOTHEHUU
3aJaHUii 10 BO3MOXKHOCTH HCIIOJNb3YHTEe HArJIggHOE IMpeJcTaBleHre Mmarepuana. bonee
nospoOHas MH(OpMalMsg O CaMOCTOSITENbHOM padoTe MpeicTaBieHa B pasfenax «YueOHo-
METOJMYECKOe OO0eCleueHne CaMOCTOSTEIbHOM pPaboThl MO AWCHUIUIMHE  (MOIYIIO)»,
«MeToarueckue ykazaHusi K CaMOCTOSITEIbHOM paboTe Mo JUCHUIUIMHE (MOJLYITION).

Iloocomoska k IK3AMEHY.

K sx3aMeny HE0OX01MMO TOTOBUTCS LI€JICHANPABICHHO, PETYISPHO, CUCTEMATUYECKHU U C

MEePBBIX JHEW OOy4YeHHS MO JaHHON MUCHUIIINHE. [IOMBITKH OCBOMTH YUEOHYIO AUCIUIUIMHY B
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Nepuoj, 3a4eTHO-IK3aMEHALlMOHHOW CEeCCHMH, KaK TMpaBWiIOo, TMPHUHOCAT HE  CIHUIIKOM
YAOBJIETBOPUTEIBHBIE PE3YIIbTATHI.

[Ipu noaroroBke K 3K3aMeHy oOpaTUTE BHUMAHHUE HA MPAKTUYECKUE 33JIaHUS Ha OCHOBE
TEOPETUYECKOr0 MaTepuarna.

[Ipy moaroTroBke K OTBETY Ha BONPOCHI 9K3aMEHa MO TEOPETUYECKOW YacTH yueOHOMU
JUCLUUIUIMHBI  BBIIETUTE B  BONPOCE TIJIABHOE, CYLIECTBEHHOE (TIOHATHS, MPU3HAKH,
KIJIaCCHU(UKALIUU U TIP.), TPUBEAUTE TPUMEPHI, HILTFOCTPUPYIOIINE TEOPETHUSCKUE TTOJIOKEHUSI.

[Tocne mpennoxkeHHBIX YKa3aHUM y oOydaromuxcsl TOJDKHO cHOpMHpPOBATHCS UYETKOE
npejcTaBieHne 00 oobeMe U XapakTepe 3HaHWM U YMEHUN, KOTOPBIMH Ha/l0 OyJIeT OBIaeTh IO

NUCHUIIINHE.

9. IIporpammHoe odecnneyeHre HHGPOPMALMOHHO-KOMMYHUKALMOHHBIX

TEeXHOJOTUM

9.1. Unghopmayuonnvie mexnonocuu

1. TlepcoHanbHble KOMIBIOTEPHI;
2. JlocTym K MUHTEpHET

3. Ilpoektop.

4. Cucrema VOTUM

9.2. Ilpozpammnoe obecneuenue

1. Windows 7

2. LibreOffice Writer,
3. LibreOffice Calc,

4. LibreOffice Impress

9.3. Hughopmayuonnwle cnpasounsvle cucmembl

1. VYHuuepcurerckas unpopmannonHas cucrema POCCUS - http://www.cir.ru/

2. Tapanr

10. ITepeyenb MaTepuAJIbHO-TEXHUYECKOT0 OOecnevyeHnsi ,He00X0AMMOro 115

peajim3anuu NPpOrpaMmMbl 10 yueOHOi JUCIHUILINHE.

HaumeHoBaHMe nomelleHUi ANA nposeaeHUA Bcex | Aapec (MecTonosoXKeHue) nomelyeHUin

BUAOB Yy4yebHOW peATeNbHOCTU, NpPeAyCMOTPEHHOW | ANA NpoBeAeHUA BceX BUAOB ydyebHoM
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y‘-IE6HbIM nanaHoOM, B TOM 4Yucne nomeuweHunAa Aana

camocToATeNnbHoM paboTbl, C YyKa3aHUEM NepeyHs

OCHOBHOro obopyaoBaHuA, y4yebHO-  HarnAgHbIX
noco6wuii ] MCNO/Ib3yemoro nporpamMmmHoOro
obecneueHus

BEeATeNIbHOCTH, npeaycMoTpeHHOM
yuyebHbIM nnaHom (B cnyyae peanusauum
obpasoBarenbHOI NpOrpaMmmbl B CETEBOM
dopme pononHuUTenbHo yKasbiBaeTcA
HauMeHOBaHMe OpraHu3auuu, C KoTopoi

3aK/Il0YEeH J0rosop)

YyebHaa ayauTopua ANA NpPoOBefeHUA 3aHATUIA
NEeKLMUOHHOro, CEMMHAPCKOro Tuna (npaKTuuyeckue

3aHATUA), rpynnoBbIX 7 MHAUBUAYANbHBIX

KOHCY/IbTauuiA, TeKyLiero KOHTpoOAnA 7

NPOMEXYTOUYHOM aTTecTauum
OcHalW,eHHOCTb

o KomnneKkt mebenu

e MHTepaKTUBHaA gocka Trace Board c
YCTaHOBNEHHOWN CUCTEMOW MHTEPAKTUBHOIO
onpoca Votum-11

e MoHutop Panasonic

e [lopTtatmeHbIi 3D BuageonpoekTop InFocus
IN 122 ans npeseHTauni

109542, r. MocKBa, PA3aHCKMI NPOCMEKT,
86/1, cTp.3, 3Tax 3, YacTb HexKumnoro

nomeuieHunA

bubnanoteka (uMTanbHbIM 3an), nomelieHue paA

camocroaTesibHOM paboTbl ob6yyarowmxca
OcCHalW,eHHOCTb

o KomnnekTt mebenu
e KomnbloTepbl C BO3MOKHOCTbIO
noakatoveHus K cetm "UHtepHet" n
obecneyeHnem goctyna B INOC UHCTUTYTa
® MpUHTEp

MporpammHoe obecneyeHue:

e Windows 7

o LibreOffice Writer,

e LibreOffice Calc,

e LibreOffice Impress

e IJ[C «Cuctema MapaHT»

e IBC «YHUuBepcUTETCKan BUbAMOTEKA
OHNANH»

109542, r. MockBa, PA3aHCKMA NPOCHEKT,
86/1, cTp.3, 3Ta 3, YacTb HexKumnoro

nomeuieHnA
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NomeweHne pna  camocToATeNlbHOW  paboTbl | 109542, r. MocKBa, PA3aHCKMIA NPOCMEKT,
obyualowmxca. MomeweHne pgna xpaHeHua M | 86/1, ctp.3, 3tak 3, YacTb HeKMNoro
npodunakTnueckoro  obcny}KuMBaHuA  yyebHoro | nomelleHmn

obopyaoBaHus
KomnnekTt mebenu

e KomnbloTepbl C BO3MOMXKHOCTbIO
noaK/todeHun K cetu "UHtepHet" n
obecneuyeHnem gocrtyna B IMOC UHCTUTYTa
® MpUHTEpP

MporpammHoe ob6ecneyeHue:

e Windows 7

o LibreOffice Writer,
e LibreOffice Calc,

e LibreOffice Impress

YyebHaa ayautopusa AnA nposBeaeHusa 3aHATMIA | 109542, r. MockBa, Psi3aHCKMIA MPOCNeKT,
NEKUMOHHOro TWNa, 3aHATUI cemMuHapcKoro Tuna | 86/1, ctp.3, 3aTtax 3, YacTb Hexuaoro
(npakTuyeckune 3aHATHA), KypCOBOro | momeLLeHUs

NPoeKTUpoBaHUA (BbINOJIHEHME KYpCOBbIX pPabor),
rpynnosbiX W WHAWMBUAYA/NIbHbIX KOHCYNbTaLMid,
TeKyL,ero KOHTPO/IA U NPOMEXKYTOUHOM aTTecTauum
KomnnekTt mebenu

e [lepeHOCHble KoMNbloTepbl (HETOYKM Asus
-11 wr.)
o Komnnekrt AEMOHCTPAUNOHHbIX
MaTepuanos

MporpammHoe obecneueHue:

e LibreOffice Writer,
e LibreOffice Calc,
e LibreOffice Impress

11. O6pa3oBaTe/ibHbIC TEXHOJOTHH

[Tpu peanuzanuu yueOHOM AUCHUTUIHHBI «OCHOBBI JOKYMEHTAIIHOHHOTO 00ecreveHus!
ylnpaBjeHHs» TPUMEHSIOTCS pa3InyHble 00pa30BaTEIbHBIC TEXHOJIOTHH.

OcBoenne yueOHON mUCHHMIUIUHBI «OCHOBBI JOKYMEHTAIMOHHOTO o0ecrneyeHust
ylpaBJieHUs» TIpeayCMaTpUBaeT HCIOIb30BaHUE B Y4eOHOM IIpollecCe AaKTUBHBIX (HopM
MPOBEJCHUS yIeOHBIX 3aHITHI B (hopme, pa300p KOHKPETHBIX CUTYaIlMi U MPAKTHYECKUX 33134
B COYETAaHWH C BHEAYJUTOpPHOW paboTol ¢ T1enplo (HOPMUPOBAHUS H  PA3BUTHUS

PO eCCHOHATBHBIX HABBIKOB 00YJarOIIUXCS.
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